Contact Us

We are happy to assist you regarding
your inquiries pertaining to your
Business Tax Receipt. Please feel
free to reach out to one of the
following staff members between the
hours of 7:30 a.m.- 4 p.m., Monday-
Friday.

17005 Panama City Beach Parkway
Panama City Beach FL 32413
Phone: 850-233-5100
ext. 6860,6861,6862
Email: businesstax@pcbfl.gov

Website: www.pcbfl.gov
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New Business

Panama City Beach has a growing
business community. The Business
Tax Division works hard to support
entrepreneurs who want to start a
business in PCB. Here are a few

tips we hope you'll find useful.




General Business
Requirements

Register your Business Name with the State of
Florida
e  Sunbiz oversees Corporations, Limited
Liability Companies, Limited Partnerships,
DBA'’s and Trademarks. If you are doing
business under any name other than your
legal given name, you must register with
Sunbiz.
e If you have an out of state business name
and want to conduct business with that
name, you must register it with Sunbiz as a
foreign entity.
o Website to register:
https://dos.fl.gov/sunbiz/start-business/

Register with the Florida Department of
Revenue

e The Florida Department of Revenue oversees
the collection of more than 30 taxes including
sales and use tax, corporate income tax and
more.

e  Verify with the Florida Department of Revenue
what taxes you need to collect for your
business and sales type.

o Website to register
https://floridarevenue.com/taxes/eservices/Pag
es/reqistration.aspx

Register with Applicable Regulatory Agencies

(dependent on your type of business)

e Dept. of Business & Professional Regulation
(DBPR) https://www2.myfloridalicense.com/

e Dept. Of Health https://www.floridahealth.gov/

e  Dept. Of Agriculture https://www.fdacs.gov/

Business Tax Receipt

Location

Where will the business be located? To
ensure your location is in the Panama
City Beach city limits you can use the
Interactive Multilayer City Zoning Map
located on our website.

Website: www.pcbfl.gov

Building & Planning Department

— Planning — Land Development
Code and Zoning Information —
Interactive Multilayer City Zoning Map

Required Forms to obtain the BTR

The Business Tax Questionnaire
ensures that your business complies
with all applicable codes of the city and
zoning ordinances. Planning and Zoning
will review and approve the Business
Tax Questionnaire.

The Pre-License Inspection form is
required for all businesses operating
within the city limits. The fire inspection
will ensure the building is compliant with
all fire codes. The City’s Fire inspection
team will invoice for the fire inspection
and schedule a time to perform the
inspection.

The Business Registration form assists
in classifying your business correctly.
Once the fire inspection is completed
the business tax receipt will be issued.
Instructions on payment for the
business tax receipt will be emailed to
the business owner.

Registration forms are located on our
website:
https://www.pcbfl.gov/departments/build
ing-planning-department/business-
license

Business Tax Receipt
Fees

Merchant Gross Sales:

Any business that conducts retail sales is
subject to remitting one percent (1%) of their
gross sales to the city.

Fees are due and payable by the first of the
following monthly sales. If the payment is
received by the 10th of the month a three
percent (3%) deduction will be applied.
Delinquent payments: A delinquent filing fee
of eight percent (8%) will be cumulative for
each month the filing is delinquent.

The Business Tax Receipt has a minimum
annual fee of $50.00 collected during the
licensing year.

The BTR registration year begins in March
and ends the last day of February each year

Business Registrations- Annual

Any business that is service based is subject
to an annual Business Tax Receipt.

Fees are dependent upon classification of the
business. For a breakdown of all classifications
and fees you can go to the City’s Code of
Ordinances, Chapter 14 Licenses and License
Taxes Sec. 14-29. - Business tax schedule. |
Code of Ordinances | Panama City Beach, FL |
Municode Library

Contractor and Insurance companies’
registration year is October through September
30t of each year.




